Business Safety Plan

[Company Name]
[Insert Date]  
[Owner / Safety Coordinator]  

1. Safety Policy Statement
At [Company Name], the safety and health of our employees is our highest priority. We are committed to providing a safe workplace, complying with OSHA standards, and correcting unsafe conditions immediately. Every employee is expected to follow safe work practices and help maintain a hazard-free job site.
2. Responsibilities
Owner / Employer
· Provide a safe workplace that meets OSHA requirements.
· Supply and maintain necessary safety equipment (PPE, fall protection, first aid).
· Provide training to all employees.
· Conduct regular jobsite safety inspections.
Supervisors / Foremen
· Lead toolbox talks and ensure employees understand daily hazards.
· Enforce safety rules and correct unsafe behavior.
· Maintain training and inspection records.
Employees
· Follow all safety rules and procedures.
· Wear required PPE at all times.
· Report hazards, near misses, and injuries immediately.
· Participate in training and toolbox talks.
3. Hazard Identification & Control
We will regularly identify and control hazards by:
· Daily site walkthroughs by the supervisor.
· Weekly documented site safety inspections.
· Toolbox talks on common hazards (falls, ladders, electrical, housekeeping).
· Immediate correction of unsafe conditions.
4. Emergency Procedures
· First Aid / Medical: First aid kits are available on all sites. Supervisors will call 911 in case of an emergency.
· Fire: Fire extinguishers located in site trailers or vehicles.
· Severe Weather: Workers will stop work and seek shelter in designated safe areas.
· Accidents / Incidents: All incidents must be reported to the supervisor immediately. An accident report will be completed within 24 hours.
5. Required Written OSHA Programs
· Hazard Communication (HAZCOM) – Safety Data Sheets (SDS) for all chemicals, proper labeling, and employee training.
· Fall Protection Plan – Guardrails, nets, or personal fall arrest systems used for work 6 ft.+ above ground.
· Respiratory Protection Program – If dust or hazardous fumes are present and respirators are required.
· PPE Program – All employees provided with and trained to use hard hats, safety glasses, gloves, boots, and high-visibility clothing.
6. Training
Employees will be trained on:
· Fall protection, ladder and scaffold safety.
· PPE requirements.
· Hazard communication (SDS, labeling, chemical hazards).
· Electrical safety and power tools.
· Housekeeping and material handling.
· Emergency procedures.
Documentation: Sign-in sheets from toolbox talks and formal training sessions will be kept in company records.
7. Safety Enforcement
Failure to follow safety rules will result in:
1. Verbal warning.
2. Written warning.
3. Removal from the jobsite or termination for repeated violations.
8. Program Review
This plan will be reviewed annually (or as needed after incidents) to ensure it remains effective and compliant with OSHA standards.

Reviewed By: ___________________________ (Owner / Safety Coordinator)  
Date: ___________________________
Note: This is a basic template. Depending on state (especially Minnesota), additional requirements like an AWAIR Program or Employee Right-to-Know training may apply.
